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Policies�stated�below�constitute�a�bona�Ƥde�part�of�the�contract�for�exhibit�space

6JG� GZJKDKVU� CTG� KPVGPFGF� HQT� GFWECVKQPCN� CPF� KPHQTOCVKQPCN� RWTRQUGU�
VQ� KORTQXG� RJ[UKECN� VJGTCR[� GFWECVKQP�� RTCEVKEG�� CPF� TGUGCTEJ�� 6JG[�
UJQWNF�EQORNGOGPV� VJG�OGGVKPI�CPF�UGUUKQPU�D[�GPCDNKPI� TGIKUVTCPVU�
VQ� UGG��JGCT�� GZCOKPG�� SWGUVKQP�� CPF�GXCNWCVG� VJG� NCVGUV� FGXGNQROGPVU�
KP� GSWKROGPV�� UWRRNKGU�� CPF� UGTXKEGU� TGNGXCPV� VQ� RJ[UKECN� VJGTCR[�� #NN�
OCVGTKCN�GSWKROGPV� UJQWNF�DG� VKOGN[�CPF� TGNGXCPV� VQ�RJ[UKECN� VJGTCR[�
CPF�UJQWNF�EQPVCKP�PQ�KPCEEWTCVG�QT�OKUNGCFKPI�KPHQTOCVKQP�
An�exhibitor�is�deƒned�as�any�one�of�the�following�categories:�Companies�
that� share� ofƒcers,� executive� boards,� staff,� sales� personnel,� support�
groups,� ownership� in� whole� or� in� part� of:� (A)� proƒt� and� nonproƒt�
EQTRQTCVKQPU�� QTICPK\CVKQPU�� CUUQEKCVKQPU�� QT� DWUKPGUUGU�� KPENWFKPI�
acquisitions�or�mergers�thereof;�(B)�solely�owned�subsidiaries�of�“A”;�(C)�a�
FKXKUKQP�QH�VJG�CDQXG�ECVGIQTKGU�ū#Ŭ�QT�ū$Ŭ��
&��C�OKNKVCT[�QTICPK\CVKQP��CPF�

'��C�IQXGTPOGPV�CIGPE[�
The�policies�stated�in�the�Rules�and�Regulations�constitute�a�bona�ƒde�
RCTV� QH� VJG� EQPVTCEV�HQT�GZJKDKV�URCEG��6JG�#OGTKECP�2J[UKECN�6JGTCR[�
#UUQEKCVKQP�
#26#��CPF�VJG�#26#�'ZRQUKVKQP�5GTXKEGU�VGCO�TGUGTXG�VJG�
TKIJV� VQ� TGPFGT� CNN� KPVGTRTGVCVKQPU� CPF�FGEKUKQPU�� UJQWNF� CP[�SWGUVKQPU�
CTKUG��CPF�VQ�GUVCDNKUJ�HWTVJGT�TGIWNCVKQPU�CU�OC[�DG�FGGOGF�PGEGUUCT[�
VQ� VJG� IGPGTCN� UWEEGUU� CPF� YGNN�DGKPI� QH� VJG� GZRQUKVKQP�� #26#� OC[�
TGUVTKEV�GZJKDKVU�VJCV�FGVTCEV�HTQO�VJG�IGPGTCN�EJCTCEVGT�QH�VJG�GZRQUKVKQP��
6JKU�TGUGTXCVKQP�KPENWFGU�RGTUQPU��QDLGEVU��EQPFWEV��RTKPVGF�OCVGTKCN��QT�
CP[VJKPI�QH�C�EJCTCEVGT�VJCV�OC[�DG�QDLGEVKQPCDNG�VQ�VJG�GZJKDKVU�CU�C�
YJQNG��'ZJKDKVU�OWUV�DG�RTGUGPVGF�KP�C�OCPPGT� VJCV� KU�EQPUKUVGPV�YKVJ�
APTA’s�Code�of�Personal�Conduct.�All�matters�and�questions�not�covered�
in� these�policies�are�subject� to� the� ƒnal� judgment�and�decision�of� the�
CUUQEKCVKQP� CPF� VJG�#26#� 'ZRQUKVKQP�5GTXKEGU� VGCO��#26#�'ZRQUKVKQP�
Services�team�includes,�but�is�not�limited�to,�APTA,�A.�Fassano�and�Co,�
Freeman,�and�MCI.

8QGHU�$JH�,QGLYLGXDOV
(QT�UCHGV[�TGCUQPU��KPFKXKFWCNU�WPFGT����[GCTU�QNF�CTG�PQV�RGTOKVVGF�KP�VJG�
exhibit�hall�AT�ANY�TIME.�NO�EXCEPTIONS.�If�anyone�afƒliated�with�your�
EQORCP[�FQGU�PQV�HQNNQY�VJKU�TWNG��VJG[�YKNN�DG�GUEQTVGF�HTQO�VJG�GZJKDKV�
hall�and�a�loss�of�priority�points�will�occur.�If�you�or�someone�afƒliated�
YKVJ�[QWT�EQORCP[�CTG�CUMGF�VQ�NGCXG�VJG�GZJKDKV�JCNN�CPF�TGHWUG�VQ�FQ�UQ��
C�NQUU�QH�RTKQTKV[�RQKPVU�OC[�QEEWT�

([KLELWRU�6HUYLFH�.LW
Complete� instructions,� schedules,� and� prices� regarding� shipping,�
FTC[CIG�� NCDQT�� GNGEVTKECN� WUG�� EWUVQO� HWTPKVWTG� CPF� ECTRGVU�� #8�
GSWKROGPV�� GVE���YKNN�DG� KPENWFGF� KP� VJG�'ZJKDKVQT�5GTXKEG�-KV��'ZJKDKVKPI�
companies� will� receive� the� kit� from� the� ofƒcial� service� contractor�

(TGGOCP���CHVGT�DQQVJ�CUUKIPOGPVU�CTG�OCFG��

(OLJLELOLW\�WR�([KLELW
#26#�CPF�VJG�#26#�'ZRQUKVKQP�5GTXKEGU�VGCO�FGVGTOKPG�VJG�GNKIKDKNKV[�QH�
CP[�EQORCP[�QT�RTQFWEV�VQ�DG�GZJKDKVGF��GKVJGT�DGHQTG�QT�CHVGT�VJG�RTQRGT�
GZGEWVKQP� QH� VJG� EQPVTCEV�� (KTUV�VKOG� GZJKDKVQTU� OWUV� UWDOKV� RTQFWEV�
NKVGTCVWTG��(KTUV�VKOG�RWDNKUJGTU�OWUV�UWDOKV�EQRKGU�QH�RWDNKECVKQPU�YKVJ�
VJG� CRRNKECVKQP�EQPVTCEV�� (KTUV� VKOG� GZJKDKVQTU� OWUV� UWDOKV� RTQFWEV�
NKVGTCVWTG�CPF�NKUV�CNN�RTQFWEVU�VQ�DG�GZJKDKVGF�QP�VJG�GZJKDKVQT�CRRNKECVKQP�
EQPVTCEV�

&DQFHOODWLRQ�3ROLF\
,WN[����������KU�VJG�NCUV�FCVG�VQ�ECPEGN�YKVJ�GZJKDKVQT�TGURQPUKDNG�HQT�����
QH�DQQVJ�HGG��#DUQNWVGN[�PQ�TGHWPFU�CHVGT�,WN[����������HQT�CP[�TGCUQP��
#26#�TGUGTXGU�VJG�TKIJV�VQ�ECPEGN�CP[�GZJKDKVKPI�EQPVTCEV�CV�CP[�VKOG�

&DQFHOODWLRQ�RI�([SRVLWLRQ
It� is�mutually�agreed�that�in�the�event�of�the�cancellation�of�NSC�2020�
FWG�VQ�EKTEWOUVCPEGU�DG[QPF�#26#ŨU�EQPVTQN�� KPENWFKPI��DWV�PQV�NKOKVGF�
to,�ƒre,�strikes,�government�regulations,�or�causes�that�would�prevent�its�
UEJGFWNGF�QRGPKPI�QT�EQPVKPWCPEG��VJGP�CPF�VJGTG�WRQP�VJKU�CITGGOGPV�
YKNN�DG�VGTOKPCVGF��CPF�#26#��CV�KVU�UQNG�CPF�GZENWUKXG�FKUETGVKQP��UJCNN�
FGVGTOKPG� CP� GSWKVCDNG� DCUKU� HQT� VJG� TGHWPF� QH� UWEJ� RQTVKQP� QH� VJG�
GZJKDKV�HGGU�CU� KU�RQUUKDNG�CHVGT�FWG�EQPUKFGTCVKQP�QH�GZRGPFKVWTGU�CPF�
EQOOKVOGPVU�CNTGCF[�OCFG�

)'$�0DUNHW�&OHDUDQFH
0Q�RTQFWEV�� CRRCTCVWU�� KPUVTWOGPV�� FGXKEG�� QT� FTWI� VJCV� KU� VJG� UWDLGEV�
QH� NKVKICVKQP�RGPFKPI�DGHQTG�VJG�75�(QQF��� &TWI� #FOKPKUVTCVKQP� 
(&#��
OC[�DG�GZJKDKVGF��#NN�GZJKDKVQTU�HQT�YJKEJ�(&#�OCTMGV�ENGCTCPEG�CRRNKGU�
UJCNN�JCXG�FQEWOGPVCVKQP�HTQO�VJG�(&#�QP�CNN�RTQFWEVU�DGKPI�FKURNC[GF�
CXCKNCDNG�CV�VJG�DQQVJ��6JG�FQEWOGPVCVKQP�UJQWNF�UVCVG�VJG�OQFGN�CPF�
TGIWNCVQT[� ENCUU� QH� VJQUG� RTQFWEVU� VJCV� JCXG� DGGP� FGVGTOKPGF� VQ� DG�
medical�devices,�as�deƒned�by�the�Federal�Food,�Drug,�and�Cosmetic�Act,�
5GEVKQP����
J���#NN�FGXKEGU�VJCV�JCXG�PQV�QDVCKPGF�(&#�OCTMGV�ENGCTCPEG�
CPF� CTG� KPVGPFGF� HQT� WUG� QP� JWOCPU� QT� VJCV� CTG� PQV� EQOOGTEKCNN[�
CXCKNCDNG�KP�VJG�75�YKNN�DG�RGTOKVVGF�HQT�GZJKDKV�QPN[�YJGP�CEEQORCPKGF�
D[� VJG� CRRTQRTKCVG� UKIPU� VJCV� KPFKECVG� VJGKT� UVCVWU�� 6JG� HQNNQYKPI� CTG�
signs�that�should�be�displayed:�(1)�“This�device�is�not�for�distribution�in�
VJG�7PKVGF�5VCVGUŬ��
���ū&GXKEG�KU�NKOKVGF�D[�HGFGTCN�NCY�HQT�KPXGUVKICVKQPCN�
use”;� (3)� “Cleared� for� marketing� when� intended� for� only”;� (4)� “Pending�
(&#�OCTMGV�ENGCTCPEG�Ŭ�6JG�UKIPU�OWUV�DG�GCUKN[�XKUKDNG�CPF�RNCEGF�QP�
QT� PGCT� VJG�FGXKEG� KVUGNH�CPF�QP� CP[�ITCRJKEU� FGRKEVKPI� VJG�FGXKEG��#NN�
products�to�be�exhibited�at�all�APTA�conferences�must�be�identiƒed�on�
VJG�CRRNKECVKQP�EQPVTCEV�CPF�OWUV�KPENWFG�(&#�OCTMGV�ENGCTCPEG�UVCVWU��
#RRNKECVKQPU� TGEGKXGF� YKVJQWV� KPUWTCPEG� KPHQTOCVKQP�� CP� CWVJQTK\GF�
UKIPCVWTG�� (&#� KPHQTOCVKQP�� CPF�QT� VJG� TGSWKTGF� FGRQUKV� YKNN� PQV� DG�
CEEGRVGF�QT�RTQEGUUGF�WPVKN�VJG�EQPFKVKQPU�QH�CEEGRVCPEG�CTG�OGV��#26#�
TGUGTXGU�VJG�TKIJV�VQ�TGLGEV�CP[�CRRNKECVKQP�
NOTE:� Prior� to� receiving� the� FDA�market� clearance� of� a� 510(k)� for� a�
FGXKEG��C�OCPWHCEVWTGT�KU�NKOKVGF�KP�YJCV�RTQOQVKQPCN�CEVKXKVKGU�OC[�DG�
WPFGTVCMGP�YKVJ�TGICTF�VQ�VJG�FGXKEG��2TKQT�VQ�VJG�ENGCTCPEG�QH�C����
M���
C� OCPWHCEVWTGT� OC[� CFXGTVKUG� QT� FKURNC[� VJG� FGXKEG�� DWV� VJG� FGXKEG�
OC[�PQV�DG�UQNF��IKXGP� CYC[��JGNF�� QT�QHHGTGF� HQT� UCNG�� PQT�OC[�QTFGTU�
be�solicited,�even�upon�the�qualiƒcation�that�orders�cannot�be�ƒlled�until�
VJG�(&#�CEVU�QP�VJG����
M���WPNGUU� VJG�FGXKEG�KU�NKOKVGF� VQ�TGUGCTEJ�QT�
investigational�use.�The�failure�to�ƒle�a�510(k)�is�a�misbranding�violation�
[21�USC�352(o)].�Please�contact�the�FDA�Ofƒce�of�Compliance�regarding�
your�responsibilities�under�the�Federal�Food,�Drug,�and�Cosmetic�Act�at�
301/594-4692.

1RWLFH�RI�'LVDELOLW\�$FW
In� compliance�with� the�Americans�with�Disabilities�Act�of�1990,�APTA�
YKNN�OCMG�CNN�TGCUQPCDNG�GHHQTVU�VQ�CEEQOOQFCVG�RGQRNG�YKVJ�FKUCDKNKVKGU��
2NGCUG�GOCKN�GZJKDKVU"CRVC�QTI�YKVJ�[QWT�TGSWGUV�

Referral-for-Prǫt�Guideline
#26#� KU� QRRQUGF�� CU� C�OCVVGT� QH� JGCNVJ� ECTG� RQNKE[�� VQ� CTTCPIGOGPVU�
under� which� sources� of� referral� (including� physicians)� stand� to� proƒt�
HTQO�TGHGTTKPI�RCVKGPVU�HQT�RJ[UKECN� VJGTCR[��6JG�RQNKE[��CFQRVGF�D[�VJG�
APTA� House� of� Delegates,� states:� “The� American� Physical� Therapy�
#UUQEKCVKQP�QRRQUGU�RCTVKEKRCVKQP� KP�UGTXKEGU� VJCV�KU� KP�CP[�YC[�NKPMGF�
to�the�ƒnancial�gain�of�the�referral�source.”�Because�of�this�policy,�APTA�
FQGU� PQV� CEEGRV� GZJKDKV� QT� URQPUQTUJKR� CRRNKECVKQPU� HTQO� EQORCPKGU�
whereas�any�physician�has�a�ƒnancial�interest�in�the�practice�and�refers�
RCVKGPVU�VQ�CP�GORNQ[GF�RJ[UKECN�VJGTCRKUV�QT�VQ�C�RJ[UKECN�VJGTCRKUV�YJQ�
UWRGTXKUGU� CP� GORNQ[GF� RJ[UKECN� VJGTCRKUV� CUUKUVCPV�� 2NGCUG� EQPVCEV�
#26#�UJQWNF�[QW�JCXG�CFFKVKQPCN�SWGUVKQPU�

5(6(59$7,216�$1'�3$<0(176

3D\PHQW�RI�3UHYLRXV�'HEWV
#NN�FGDVU�QYGF�D[�VJG�RQVGPVKCN�GZJKDKVQT�VQ�#26#�OWUV�DG�RCKF�KP�HWNN�RTKQT�
VQ�EQPVTCEVKPI�HQT�DQQVJ�URCEG�YKVJ�#26#��#26#�TGUGTXGU�TKIJV�VQ�CRRN[�
any�booth�payments�to�outstanding�invoices�ƒrst.�Booth�space�will�not�
DG�CUUKIPGF�VQ�C�EQORCP[�VJCV�JCU�CP[�OQPKGU�FWG�VQ�#26#�

%RRWK�5HVHUYDWLRQV
6JG� CRRNKECVKQP�EQPVTCEV� HQT� GZJKDKV� URCEG� UJCNN� DG� EQORNGVGF� CPF�
submitted�by�one�of�the�following�methods:�(1)�By�mail�with�the�check�
OCFG�RC[CDNG�KP�75�FQNNCTU�FTCYP�D[�C�75�DCPM�VQ�VJG�#OGTKECP�2J[UKECN�
6JGTCR[�#UUQEKCVKQP�QT�
���D[�ETGFKV�ECTF�

,QVXUDQFH
'CEJ�GZJKDKVKPI�EQORCP[�KU�TGSWKTGF�VQ�KPUWTG�KVUGNH�CICKPUV�RTQRGTV[�NQUU�
QT�FCOCIG�CPF�CICKPUV�NKCDKNKV[�HQT�RGTUQPCN�KPLWT[��2TQXKFG�VJG�PCOG�QH�
VJG� KPUWTCPEG�EQORCP[�EQXGTKPI� [QWT� EQORCP[� HQT� VJKU�GZRQUKVKQP�QP�
the� application/contract.� All� non-ofƒcial� contractors� must� provide� a�
Certiƒcate�of�Insurance�to�APTA�Exposition�Services�team�in�the�amount�
QH����OKNNKQP�FQNNCTU�PCOKPI�VJG�#OGTKECP�2J[UKECN�6JGTCR[�#UUQEKCVKQP�
CU�VJG�CFFKVKQPCN�KPUWTGF��

%227+�,1)250$7,21

6WDQGDUG�%RRWK�(TXLSPHQW
$QQVJ� RCEMCIG� KPENWFGU� QPG� �� HV� VCDNG�� VYQ� UKFG� EJCKTU�� ECTRGVKPI��
wastebasket� and� ID� sign.�Any�other� items�are�additional�and�must�be�
QTFGTGF� VJTQWIJ�(TGGOCP�� VJG� UJQY� FGEQTCVQT�� 5GG�'ZJKDKVQT� 5GTXKEGU�
Kit� link� in� your� booth� conƒrmation�email� for� ordering� information�and�
RTKEKPI�$QQVJU�OWUV�DG�EQPUVTWEVGF�CPF�CTTCPIGF�VQ�CEEQOOQFCVG�VJG�
XKGYKPI�CWFKGPEG�KPUKFG�GCEJ�DQQVJ�UQ�CU�VQ�FKUEQWTCIG�VJG�HQTOCVKQP�QH�
C�UVCPFKPI�ETQYF�KP�VJG�CKUNGU��#NN�EQPUVTWEVKQP�OWUV�DG�UWDUVCPVKCN�CPF�
ƒxed�in�position�for�the�duration�of�the�show.�Any�construction�in�excess�
QH� �� HV� KP� JGKIJV�OWUV�DG� MGRV�YKVJKP� �� HV�QH� VJG�TGCT�QH� VJG�DQQVJ��0Q�
GZJKDKVU�VJCV�XKQNCVG�NQECN��UVCVG��QT�HGFGTCN�NCYU�QT�TGIWNCVKQPU��KPENWFKPI�
safety� codes,� will� be� permitted.� Combustible� decorations� of� any� kind�
are�prohibited.�Exposed�or�unƒnished�sides�and/or�exhibit�backgrounds�
OWUV�DG�FTCRGF�VQ�RTGUGPV�CP�CVVTCEVKXG�CRRGCTCPEG�

(QWHULQJ�$QRWKHU�([KLELWRU˹V�%RRWK
'ZJKDKVKPI� EQORCP[� RGTUQPPGN� UJQWNF� PQV� GPVGT� CPQVJGT� EQORCP[ŨU�
DQQVJ� URCEG� YKVJQWV� KPXKVCVKQP�� PQT� UJQWNF� RGTUQPPGN� DNQEM� CEEGUU� VQ�
CPQVJGT�DQQVJ�

,Q�OLQH�&RUQHU�%RRWKV
In-line/corner�booths�in�the�center�of� the�exhibit�hall�may�not�exceed�8�
ft.�in�height.�In-line/corner�booths�along�the�walls�or�outside�borders�of�
VJG�GZJKDKV�CTGC�OC[�PQV�GZEGGF�OQTG�VJCP����HV���*CPIKPI�UKIPU�CTG�PQV�
RGTOKVVGF�QXGT�NKPGCT�DQQVJU�

(QGFDS�%RRWKV
An�“endcap”�is�deƒned�as�a�8’�x�20’�space�having�3�aisles�faced�toward�
VJG� ETQUU� CKUNG� CV� GPF� QH� C� TQY� QH� VTCFKVKQPCN� �Ũ� Z� ��Ũ� NKPGCT� DQQVJU��
Certain�restrictions�apply�to�an�endcap�display.�Any�portion�of�the�exhibit�
DQTFGTKPI� CPQVJGT� GZJKDKVQTŨU� DQQVJ�OWUV� JCXG� VJG� DCEM� UKFG� QH� VJCV�
portion� ƒnished� and�must�not� carry� identiƒcation�signs� or�other� copy�
VJCV�YQWNF�FGVTCEV�HTQO�VJG�CFLQKPKPI�GZJKDKV��6JG�DCEM�YCNN�KU�NKOKVGF�VQ�
���HV��YKFG����HV��JKIJ��EGPVGTGF�CETQUU�VJG����HV��DCEM�YCNN�CTGC��#NN�FKURNC[�
ƒxtures�over�36�inches�high�must�be�conƒned�to�those�areas�of�the�booth�
VJCV� CTG� CV�NGCUV��� HV��HTQO�VJG� CKUNG� NKPG�VQ�CXQKF�DNQEMKPI� VJG�UKIJVNKPG�
HTQO�VJG�CKUNG�VQ�VJG�CFLQKPKPI�DQQVJ��'ZJKDKVQTU�CFLQKPKPI�VQ�CP�GPFECR�
GZJKDKVQT�CTG�GPVKVNGF�VQ�VJG�UCOG�TGCUQPCDNG�UKIJVNKPG�HTQO�VJG�CKUNG�CU�
VJG[�YQWNF�GZRGEV�KH�VJG[�YGTG�CFLCEGPV�VQ�CP�GZJKDKVQT�YKVJ�C�UVCPFCTF�
DQQVJ��*CPIKPI�UKIPU�CTG�PQV�RGTOKVVGF�QXGT�GPF�ECR�DQQVJU�

6LJQV
5KIPCIG�HQT�KP�NKPG�DQQVJU�OWUV�HCEG�VJG�CKUNG�VJCV�VJG�HTQPV�QH�VJG�DQQVJ�
HCEGU��&QWDNG�UKFGF�UKIPU�VJCV�KPVGTHGTG�YKVJ�PGKIJDQTKPI�DQQVJU�CTG�PQV�
CNNQYGF��*CPIKPI�UKIPU�CTG�RGTOKVVGF�HQT�KUNCPF�DQQVJU�QPN[�

0LVFHOODQHRXV
#NN�RCEMKPI�EQPVCKPGTU��GZEGNUKQT��CPF�YTCRRKPI�RCRGT�OWUV�DG�TGOQXGF�
HTQO�VJG�HNQQT�CPF�OC[�PQV�DG�UVQTGF�WPFGT�CP[�VCDNGU�QT�DGJKPF�FKURNC[U��
#NN�FGEQTCVKQPU�OWUV�DG�HNCOG�TGVCTFCPV�VQ�VJG�UCVKUHCEVKQP�QH�VJG�NQECN�
ƒre� department.� Fire-extinguishing� equipment� shall� not� be� obstructed�
D[� GZJKDKVU� CPF�OWUV� DG� TGCFKN[� CXCKNCDNG�CV� CNN� VKOGU�� (KTG� GZKVU�OWUV�
DG� MGRV� ENGCT� CV� CNN� VKOGU�� #RRTQXCN�OWUV� DG� QDVCKPGF� HTQO� VJG� NQECN�
ƒre� department� for� the� use,� operation,� or� presence� of� any� electrical,�
mechanical,� or� chemical� device� that,� in� the� opinion� of� the� local� ƒre�
department�or�the�ofƒcial�service�contractor,�might�be�hazardous�to�the�
RWDNKE�URCEG�

35,25,7<�32,17�,1)250$7,21

%RRWK�$VVLJQPHQWV
$QQVJ�CUUKIPOGPVU�HQT�CNN�GZJKDKVQTU�YJQUG�CRRNKECVKQPU�CTG�TGEGKXGF�QP�
QT�DGHQTG�VJG�RTKQTKV[�RQKPV�FGCFNKPG�YKNN�DG�OCFG�DCUGF�QP�VJG�HQNNQYKPI�
criteria:� (1)� priority� points� accrued� by� the� exhibiting� company,� (2)� the�
COQWPV� QH� DQQVJ�URCEG� TGSWGUVGF�D[� VJG� GZJKDKVKPI�EQORCP[�� CPF� 
���
VJG�FCVG�VJG�CRRNKECVKQP�KU�TGEGKXGF�CV�#26#��#RRNKECVKQPU�TGEGKXGF�CHVGT�
the�Priority�Deadline�will�be�assigned�on�a�ƒrst-come,�ƒrst-served,�space-
available�basis.�NOTE:�A�company�that�has�not�settled�all�previous�debts�
YKVJ�#26#�YKNN�PQV�DG�CUUKIPGF�DQQVJ�URCEG�
9JGP� OCMKPI� [QWT� DQQVJ� UGNGEVKQPU�� TGOGODGT� VJCV� QPN[� C� NKOKVGF�
PWODGT� QH� GZJKDKVQTU� YKNN� DG� CDNG� VQ� QDVCKP� CUUKIPOGPVU� KP� VJG� RTKOG�
CTGCU��6JGTGHQTG��[QW�CTG�GPEQWTCIGF�VQ�KPFKECVG�QVJGT�CTGCU�QH�VJG�JCNN�
that�you�prefer�if�your�ƒrst�options�are�not�available.

3RLQW�6\VWHP�$FFUXDO
5RCEG� CUUKIPOGPVU� CTG� DCUGF� QP� VJG� RTGXKQWU� �� [GCTU� CEETWGF��
'ZJKDKVQTU�YKNN�DG�ITCPVGF���RQKPV� RGT�GCEJ��Z��� DQQVJ�URCEG����RQKPV�
HQT�DQQMKPI�CPF�WVKNK\KPI�C�TQQO�YKVJKP�#26#ŨU�TQQO�DNQEM��CPF���RQKPV�
for� completing� and� returning� the� conference� exhibitor� survey.� NOTE:�
The�point�accrual�system�for�Combined�Sections�Meeting�(CSM),�NEXT�
Conference� (NEXT)�and�National�Student�Conclave� (NSC)�are�separate�
CPF� FKUVKPEV�� 'ZJKDKVKPI� EQORCPKGU� OC[� EQPVCEV� FGDQTCJAJQYNG["
AFassanoCo.com�to�receive�their�total�points�accrued.

'HPHULWV
Demerits�are�applied�as�follows:�loss�of�4�points�for�major�rule�infraction�

DCFIG�XKQNCVKQP��QWVUKFG�DQQVJ�UQNKEKVCVKQP��UWDNGVVKPI�QH�URCEG��XKQNCVKQP�
QH�VJG�4WNGU�CPF�4GIWNCVKQPU��CPF�XKQNCVKQP�QH�(&#�TGIWNCVKQPU��XKQNCVKQP�
QH� RJQVQITCRJ[� TWNGU��� NQUU� QH� �� RQKPVU� HQT� OKPQT� TWNG� KPHTCEVKQP� 
UGV�
WR� XKQNCVKQP�� DQQVJ� QEEWRCPE[�� GZEGUUKXG� UQWPF� NGXGNU�� CPF� QFQT�
CPPQ[CPEGU��

:DUQLQJV
The�ƒrst�infraction�will�result�in�a�verbal�warning,�and�the�exhibitor�will�
be�asked�to�sign�off�acknowledging�the�warning.� If� refused,�a�member�
QH�VJG�#26#�'ZRQUKVKQP�5GTXKEGU�VGCO�YKNN�UKIP�QHH�VJCV�VJG�YCTPKPI�YCU�
KUUWGF��#�UGEQPF�KPHTCEVKQP�YKNN�TGUWNV�KP�C�NQUU�QH�RQKPVU��#�VJKTF�KPHTCEVKQP�
YKNN� TGUWNV� KP� KOOGFKCVG� UWURGPUKQP� HTQO� VJG� UJQY�CPF� CP� CWVQOCVKE�
��[GCT�UWURGPUKQP��

5HORFDWLRQ
If� it� becomes�necessary� to� relocate� an� exhibitor� for� any� reason,� the�
#26#�'ZRQUKVKQP�5GTXKEGU�VGCO�YKNN�EQPVCEV�VJG�GZJKDKVQT�D[�RJQPG�VQ�
FKUEWUU�CNVGTPCVKXGU�

EXHIBITOR�BADGES
%DGJHV
#RRTQRTKCVG� DCFIGU� CTG� TGSWKTGF� VQ� GPVGT� VJG� GZJKDKV� JCNN� CV� CNN�
times.� Conƒrmed� exhibitors�must� pick� up� their� badges� at� exhibitor�
registration� using� a� valid� photo� ID.� Installation� and� dismantling�
companies�must�obtain� “Installation/Dismantle� Only”�badges�for� all�
QH� VJGKT� RGTUQPPGN�CV� GZJKDKVQT� TGIKUVTCVKQP�� #NN� GZJKDKVKPI�EQORCPKGU�
UJQWNF� TGIKUVGT� VJGKT� RGTUQPPGN� KP� CFXCPEG�� #P� QPUKVG� EQORCP[�
EQPVCEV�� VJG� 'ZJKDKVQT� .KCKUQP�� OWUV� DG� FGUKIPCVGF� KP� CFXCPEG��
Companies�must� accurately� register� their� representatives� as� either�
ū'ZJKDKVQT� 'ORNQ[GGŬ� QT� ū&GCNGT�4GRTGUGPVCVKXG�Ŭ� 
��� EQORNKOGPVCT[�
GZJKDKVQT� DCFIGU�CTG�RTQXKFGF�HQT� GCEJ��Ũ�Z���Ũ� DQQVJ��4GSWGUVU� HQT�
DCFIGU�DG[QPF�VJG�CNNQECVGF� NKOKV�YKNN�EQUV�����75&�GCEJ��2C[OGPV�
OWUV�CEEQORCP[�VJG�TGSWGUV��
Changes� to� the� list� of� booth� personnel� must� be�made� onsite� by� the�
designated� company� contact,� the� Exhibitor� Liaison.� If� a� company�
representative�with�business�card�and�valid�photo�ID�wishes�to�register,�
JG�UJG�OC[�FQ�UQ�YKVJQWV�IQKPI�VJTQWIJ�VJG�'ZJKDKVQT�.KCKUQP�RTQXKFGF�
that�the�allocated�limit�has�not�been�reached.�NOTE:�Dealers�not�afƒliated�
YKVJ� CP[�GZJKDKVKPI�EQORCP[�DWV�YJQ�YKUJ�VQ�CVVGPF�VJG�GZJKDKV�OWUV�
TGIKUVGT�QPUKVG��6JG�EQUV�KU������75&�RGT�FC[�CPF�KU�IQQF�HQT�CFOKVVCPEG�
VQ�VJG�GZJKDKV�JCNN�QPN[�

$SSURSULDWH�%DGJLQJ
'ZJKDKVQT� DCFIGU�YKNN� TGHNGEV� VJG� PCOG� QH� VJG� EQORCP[� UJQYP� QP� VJG�
Exhibitor�Application/Contract.�Each�company�representative�must�wear�
JKU�QT�JGT�QYP�DCFIG�HQT�CFOKUUKQP�VQ�CPF�YJKNG�KP�VJG�GZJKDKV�JCNN��$CFIGU�
CTG� PQV� VTCPUHGTCDNG� COQPI� EQORCP[� GORNQ[GGU�� TGRTGUGPVCVKXGU��
dealers,� guests,� and/or� others.�Supplementing� the� ofƒcial� badge�with�
DWUKPGUU� ECTFU�� TKDDQPU��QT�EQORCP[� NQIQU� KU�PQV�RGTOKVVGF�� 'ZJKDKVQT�
DCFIGU� FQ� PQV� IWCTCPVGG� CFOKVVCPEG� VQ� GFWECVKQPCN� RTQITCOOKPI�
sessions.�Exhibitor�badges�do�not�qualify�attendees�for�CEUs.

(TXLSPHQW�3DVVHV
#P�GZJKDKVQT�OC[�TGOQXG�OCVGTKCN�HTQO�VJG�GZJKDKV�JCNN�CHVGT�UGVWR�DGIKPU�
CPF�VJTQWIJQWV�VJG�UJQY�QPN[� KH�JG�UJG�JCU�CP� GZJKDKV�JCNN� GSWKROGPV�
RCUU�QDVCKPGF�HTQO�GZJKDKVQT�TGIKUVTCVKQP�

6(&85,7<

6HFXULW\�,QIRUPDWLRQ
#26#� YKNN� RTQXKFG� RGTKOGVGT� UGEWTKV[� FWTKPI� KPUVCNNCVKQP�� GZJKDKV�� CPF�
FKUOCPVNG�JQWTU��'CEJ�GZJKDKVQT�OWUV�OCMG�RTQXKUKQPU�HQT�UCHGIWCTFKPI�
IQQFU��OCVGTKCNU��GSWKROGPV��CPF�FKURNC[U�CV�CNN�VKOGU��#26#�UJCNN�PQV�DG�
JGNF�TGURQPUKDNG�HQT�VJG�NQUU�QH�QT�FCOCIG�VQ�CP[�OCVGTKCN�HQT�CP[�ECWUG�
CPF�GPEQWTCIGU�VJG�GZJKDKVQT�VQ�GZGTEKUG�PQTOCN�RTGECWVKQPU�VQ�RTGXGPV�
NQUU�QT�FCOCIG�CU�C�TGUWNV�QH�VJGHV�QT�QVJGT�ECWUGU�

/LDELOLW\
#26#�� VJG�#26#� 'ZRQUKVKQP�5GTXKEGU� VGCO��4GPCKUUCPEG�*QVGN� #WUVKP��
(TGGOCP�� CPF� VJG� GORNQ[GGU� CPF� TGRTGUGPVCVKXGU� VJGTGQH� UJCNN� PQV�
DG� JGNF� TGURQPUKDNG� HQT� KPLWT[�� NQUU�� QT� FCOCIG� VJCV�OC[�QEEWT� VQ� VJG�
GZJKDKVQT�QT� JKU�JGT�RTQRGTV[� HTQO�CP[�ECWUG�YJCVUQGXGT�� #26#��#26#�
GORNQ[GGU��CPF�#26#�TGRTGUGPVCVKXGU�UJCNN�PQV�DG�JGNF�TGURQPUKDNG�HQT�
CP[�KPLWT[��NQUU��QT�FCOCIG�ECWUGF�D[�VJG�GZJKDKVQT�QT�JKU�JGT�GORNQ[GGU�
QT�TGRTGUGPVCVKXGU��6JG�GZJKDKVQT�CITGGU�VQ�KPFGOPKH[�VJQUG�NKUVGF�CDQXG�
CICKPUV� CP[�ENCKOU� HQT�UWEJ� NQUU�� FCOCIG��QT� KPLWT[�� 7RQP�UKIPKPI� VJG�
CRRNKECVKQP�EQPVTCEV�� VJG� GZJKDKVQT� GZRTGUUN[� TGNGCUGU� VJG� HQTGIQKPI�
KPUVKVWVKQPU� CPF� KPFKXKFWCNU� HTQO�CP[� CPF� CNN� ENCKOU� HQT� NQUU�� FCOCIG��
QT�KPLWT[��6JKU�CNUQ�KPENWFGU�VJG�RGTKQF�QH�UVQTCIG�RTKQT�VQ�CPF�HQNNQYKPI�
NSC�2020.

%UHDFKHV�RI�&RQWUDFW
$TGCEJGU� QT� KPHTCEVKQPU� QH� CP�GZJKDKVQTŨU� EQPVTCEVWCN� QDNKICVKQPU� EQWNF�
CHHGEV�VJG�UVCVWU�QH�VJG�EQORCP[ŨU�HWVWTG�GNKIKDKNKV[�VQ�GZJKDKV�CPF�QT�TGUWNV�
KP�VJG�VGTOKPCVKQP�QH�VJG�GZJKDKVQTŨU�FKURNC[�RTKXKNGIG�CV�#26#�GZRQUKVKQPU��
6GTOKPCVKQP�OC[�DGEQOG�GHHGEVKXG�FWTKPI�VJG�GZRQUKVKQP��CV�YJKEJ�VKOG�
VJG�GZJKDKVQT�OWUV�TGOQXG�JKU�QT�JGT�GZJKDKV�CU�UQQP�CU�RQUUKDNG�YKVJQWV�
FKUTWRVKQP�QH� VJG�GZRQUKVKQP��'ZRWNUKQP�QH��QT� TGUVTKEVKQPU�RNCEGF�QP��CP�
GZJKDKVQT�OC[�PQV�IKXG� TKUG� VQ�C�ENCKO�HQT�CP[�TGHWPF�QH� TGPVCN�QT�QVJGT�
GZRQUKVKQP�GZRGPUGU�

'LVUXSWLYH�([KLELWV
2WDNKE�CFFTGUU��UQWPF�RTQFWEKPI��QT�CORNKH[KPI�FGXKEGU�OWUV�DG�VWPGF�
VQ� EQPXGTUCVKQPCN� NGXGN� CPF�YKNN� DG�OQPKVQTGF� D[� VJG� #26#� 'ZRQUKVKQP�
5GTXKEGU� VGCO�� 6JG� QRGTCVKQP� QH� CP[� GSWKROGPV� QT� CRRCTCVWU� VJCV�
RTQFWEGU� QFQTU� CPPQ[KPI� VQ� PGKIJDQTKPI� GZJKDKVQTU� QT� IWGUVU�YKNN� PQV�
DG�RGTOKVVGF�

)RUPV�RI�(QWHUWDLQPHQW�RU�$PXVHPHQW
#VVGPVKQP�IGVVKPI� FGXKEGU� KP� VJG� HQTO� QH� GPVGTVCKPOGPV� QT� COWUGOGPV�
OWUV�DG�CRRTQXGF�D[� VJG�#26#�'ZRQUKVKQP�5GTXKEGU� VGCO�RTKQT� VQ� VJG�
QRGPKPI� QH� VJG� GZRQUKVKQP��1PN[� CEVKXKVKGU� VJCV�� CV� VJG�FKUETGVKQP�QH� VJG�
#26#� 'ZRQUKVKQP� 5GTXKEGU� VGCO�� CTG� KP� MGGRKPI� YKVJ� VJG� RTQHGUUKQPCN�
GPXKTQPOGPV�QH�VJG�GZRQUKVKQP�YKNN�DG�CNNQYGF�

,QVSHFWLRQ�RI�%RRWKV
6JG�#26#�'ZRQUKVKQP�5GTXKEGU�VGCO�YKNN�KPURGEV�GCEJ�DQQVJ�RTKQT�VQ�VJG�
QRGPKPI�QH�VJG�GZRQUKVKQP�VQ�GPUWTG�VJCV�VJG�GZJKDKVQT�JCU�CFJGTGF�VQ�VJG�
TWNGU�CPF�TGIWNCVKQPU�UGV� HQTVJ� KP�VJKU�FQEWOGPV��6JG�#26#�'ZRQUKVKQP�
5GTXKEGU� VGCO� YKNN� KPHQTO� VJG� GZJKDKVQT� QH� CP[� KPHTCEVKQPU�� CPF� CNN�
EQTTGEVKQPU�OWUV�DG�OCFG�DGHQTG�VJG�GZRQUKVKQP�QRGPU�

3KRWRJUDSK\
6JG�WUG�QH�CP[�ECOGTC�GSWKROGPV�KP�VJG�GZJKDKV�JCNN�QVJGT� VJCP�#26#ŨU�
ofƒcial� conference�photographer� and� APTA’s�Web� &� New�Media� staff�
YKVJQWV�RGTOKUUKQP�KU�UVTKEVN[�RTQJKDKVGF��6JKU�KPENWFGU��DWV�KU�PQV�NKOKVGF�
VQ�� CP[� RJQVQITCRJKE� FGXKEG� QT� GSWKROGPV�� UWEJ� CU� C� ECOGTC�� XKFGQ�
TGEQTFGT��ECOGTC�RJQPGU��CPF�QT�TGEQTFKPI�FGXKEGU��FKIKVCN��QT�QVJGTYKUG��
Contact�the�APTA�Exposition�Services�team�with�further�questions.

3KRWRJUDSK\�9LGHRWDSLQJ�DQG�&DPHUD�&UHZV
Photography� request� forms�are� found� in� the� Exhibitor� Services� Kit.� It�
KU� KORGTCVKXG� VJCV� GCEJ� EQORCP[� PQVKH[� KVU� RCTVKEKRCVKPI� RGTUQPPGN� QH�
VJGUG�TWNGU��2JQVQITCRJKPI��KPENWFKPI�WUKPI�ECOGTC�GPCDNGF�EGNN�RJQPGU��
XKFGQVCRKPI� QT� QVJGTYKUG� GZCOKPKPI� CPQVJGT� GZJKDKVQTŨU� GSWKROGPV� QT�
FKURNC[�YKVJQWV�RGTOKUUKQP� KU� HQTDKFFGP�� .KXG�RWDNKE�OGFKC�DTQCFECUVU�
D[�GZJKDKVQTU�CTG�UVTKEVN[�RTQJKDKVGF��8KQNCVKQP�QH�VJGUG�TWNGU�YKNN�TGUWNV�KP�
VJG�GZRWNUKQP�QH�VJG�QHHGPFKPI�GZJKDKVQT�HTQO�VJG�GZJKDKV�JCNN�CPF�C�NQUU�QH�
RTKQTKV[�RQKPVU�D[�VJG�GZJKDKVKPI�EQORCP[�
'ZJKDKVQTU� VJCV�YKUJ� VQ� WUG�C�RJQVQITCRJGT� QVJGT� VJCP� VJG�FGUKIPCVGF�
ofƒcial�show�photographer�and/or�mobile�camera�crews�must�comply�
with�the�following�procedures:�
'ZJKDKVQTU�OC[�TGSWGUV�RGTOKUUKQP�HTQO�#26#�'ZRQUKVKQP�5GTXKEGU�VGCO�
to�use�a�non-ofƒcial�photographer�to�photograph�their�booth�for�internal�
OCTMGVKPI�RWTRQUGU�QPN[��4GSWGUVU�OWUV�DG�UWDOKVVGF�KP�YTKVKPI�PQ�NCVGT�
VJCP� VJKTV[� 
����FC[U�RTKQT� VQ� VJG�QRGPKPI�QH� VJG�GZJKDKV�JCNN��'ZJKDKVQTU�
OC[�TGSWGUV�RGTOKUUKQP�HTQO�#26#�'ZRQUKVKQP�5GTXKEGU�VGCO�VQ�WUG�C�
non-ofƒcial�mobile�camera�crew�to�videotape�their�own�booth�for�internal�
EQORCP[�RWTRQUGU�QPN[��4GSWGUVU�OWUV�DG�UWDOKVVGF�KP�YTKVKPI�PQ�NCVGT�
than�thirty�(30)�days�prior�to�the�opening�of�the�exhibit�hall.�Non-ofƒcial�
RJQVQITCRJGTU� CPF�QT�OQDKNG�ECOGTC�ETGYU�OWUV�DG�GUEQTVGF� VQ�CPF�
HTQO�GZJKDKVQTUŨ�DQQVJU�D[�#26#�'ZRQUKVKQP�5GTXKEGU�VGCO��#NN�HQTOU�CTG�
in�the�ofƒcial�exhibitor�service�kit.
NOTE:� APTA� Exposition� Services� team� does�not� require� schedules�or�
TGSWGUV�CRRTQXCN� HQT�RGTUQPPGN�VQ�GPVGT� VJG�JCNN� HQT� VJG� KPUVCNNCVKQP�CPF�
FKUOCPVNG�QH�UVCVKQPCT[�ECOGTCU�CPF�XKFGQ�GSWKROGPV�YJKEJ�YKNN�DG�WUGF�
D[�GZJKDKVQTU� HQT�CRRTQXGF�DQQVJ�RTGUGPVCVKQPU�QT�CEVKXKVKGU�CU�NQPI�CU�
VJGUG�CTG�PQV�WUGF�HQT�NKXG�RWDNKE�OGFKC�DTQCFECUVU��

3URGXFW�'HPRQVWUDWLRQV
'ZJKDKVQTU� CTG�RGTOKVVGF�VQ�FGOQPUVTCVG� VJGKT� GSWKROGPV�CPF� VQ�OCMG�
KPHQTOCVKQPCN�RTGUGPVCVKQPU�TGICTFKPI�VJGKT�RTQFWEVU�QT�UGTXKEGU�KP�VJGKT�
DQQVJU��0Q�GZJKDKVQT�QT�CIGPV�QH�CP�GZJKDKVQT�UJCNN�RGTHQTO�CP[�CEVKXKV[�
VJCV�KU��QT�CRRGCTU�VQ�DG��OGFKECN�QT�JGCNVJ�ECTG�GXCNWCVKQP�QT�VTGCVOGPV�
QH�CP[�KPFKXKFWCN�

6DOHV
6JG� RWTRQUG� QH�#26#ŨU� GZJKDKV� RTQITCO� KU� VQ� HWTVJGT� VJG�GFWECVKQP� QH�
VJG�CVVGPFGGU�D[�RTQXKFKPI�KPHQTOCVKQP��UGTXKEGU��RTQFWEVU��CPF�KPFWUVT[�
VTGPFU� YJKEJ� CTG� RGTVKPGPV� VQ� VJG� RJ[UKECN� VJGTCRKUVŨU� RTQHGUUKQPCN�
interest.�Consistent�with�this�purpose,�exhibitors�may�make�sales�of�and�
VCMG�QTFGTU� HQT� GZJKDKVGF�RTQFWEVU�UGTXKEGU�� 'ZJKDKVQTU�OC[�PQV�UGNN�QT�
VCMG�QTFGTU�HQT�CP[�QVJGT�RTQFWEVU�UGTXKEGU��#V�PQ�VKOG�OC[�VJG�GZJKDKV�QT�
product�display�be�altered�to�fulƒll�a�transaction.�Exhibitors�may�not�sell�
KVGOU�VQ�DG�ECTTKGF�HTQO�VJG�GZJKDKV�JCNN�WPNGUU�VJG[�CTG�UOCNN�GPQWIJ�VQ�
DG�GCUKN[�JCPF�ECTTKGF��0Q�UKIPCIG�QT�CFXGTVKUKPI�QH�RTQFWEV�RTKEKPI�YKNN�
be�allowed.�It�is�the�responsibility�of�each�exhibiting�company�to�submit�
sales�tax�to�the�Comptroller�of�Texas.�

6ROLFLWLQJ
#NN�DWUKPGUU�CEVKXKVKGU��EKTEWNCTU��CPF�CFXGTVKUKPI�OCVGTKCNU�QH�VJG�GZJKDKVQT�
OC[�DG�EQPFWEVGF�CPF�QT�FKUVTKDWVGF�QPN[�YKVJKP�VJG�DQQVJ
U��CUUKIPGF�
VQ� VJG� GZJKDKVQT�� 0Q�OCVGTKCN� OC[� DG� RNCEGF� QP� UGCVU� QT� CVVCEJGF� VQ�
YCNNU�� EGKNKPIU��QT�YQQFYQTM� KP� VJG�GZJKDKV� JCNN�QT� NGHV� KP�RWDNKE� URCEGU�
HQT�FKUVTKDWVKQP��2WDNKUJKPI�EQORCPKGU�UJCNN�PQV�UQNKEKV�QVJGT�GZJKDKVQTU�VQ�
CFXGTVKUG�KP�VJGKT�RWDNKECVKQPU�

6PRNLQJ
5OQMKPI�KU�PQV�CNNQYGF�KP�VJG�HCEKNKV[��

6XEOHWWLQJ�RI�6SDFH
'ZJKDKVQTU�OC[�PQV�CUUKIP��UWDNGV��QT�CRRQTVKQP�VJG�YJQNG�QT�CP[�RCTV�QH�
VJG� URCEG�CNNQECVGF�YKVJQWV� VJG� RTKQT� MPQYNGFIG� CPF� YTKVVGP� EQPUGPV�
QH�#26#��'ZJKDKVQTU�OC[�PQV�FKURNC[�QT�CFXGTVKUG�RTQFWEVU�QH� CP[�MKPF�
QVJGT�VJCP�VJQUG�OCPWHCEVWTGF�QT�UQNF�D[�VJGO�KP�VJG�TGIWNCT�EQWTUG�QH�
VJGKT�DWUKPGUU�YKVJQWV�VJG�RTKQT�YTKVVGP�EQPUGPV�QH�VJG�#26#�'ZRQUKVKQP�
5GTXKEGU�VGCO�

)DLOXUH�WR�2FFXS\�6SDFH
7PNGUU� RTGXKQWU� CTTCPIGOGPVU� CTG� OCFG� KP� YTKVKPI� YKVJ� VJG� #26#�
'ZRQUKVKQP�5GTXKEGU�VGCO��DQQVJ�URCEG�PQV�QEEWRKGF�D[�VJG�GZJKDKVKPI�
EQORCP[�D[�0QXGODGT���CV� �RO�OC[�DG�HQTHGKVGF�YKVJQWV� TGHWPF�VQ�
VJG� GZJKDKVQT�� 5RCEG�OC[�DG� TGUQNF� QT� WUGF� D[� VJG� #26#� 'ZRQUKVKQP�
5GTXKEGU�VGCO�

&RGH�RI�3HUVRQDO�&RQGXFW
This�Code�of�Personal�Conduct�(Code)�applies�to�all�persons�involved�in�
CEVKXKVKGU�TGNCVGF�VQ�VJG�#OGTKECP�2J[UKECN�6JGTCR[�#UUQEKCVKQP� 
#26#��
when�they�are�engaged�in�conduct�involving�APTA,�including�conduct:�
Ű� D[�CPF�VQYCTF�#26#�NGCFGTUJKR��GORNQ[GGU��OGODGTU��EQPVTCEVQTU��
GZJKDKVQTU�� XGPFQTU�� XQNWPVGGTU�� XKUKVQTU�� UVWFGPVU�� GFWECVQTU��
URGCMGTU��CVVGPFGGU��CPF�CP[�QVJGTU�KPXQNXGF�KP�CP[�#26#�CEVKXKVKGU��

Ű� KPXQNXKPI� #26#� EQPHGTGPEGU�� GZJKDKVKQPU�� OGGVKPIU�� EQWTUGU��
RTQITCOU�� QHHGTKPIU�� GORNQ[OGPV�� UGTXKEGU�� CP[� QVJGT� DWUKPGUU�
HWPEVKQPU��CPF�CP[�UQEKCN�QT�RGTUQPCN�KPVGTCEVKQPU�TGNCVGF�VQ�VJGUG�
QT�QVJGT�#26#�CEVKXKVKGU��

This�Code�supplements�and�does�not�diminish�any�other�codes,�policies�
QT�CITGGOGPVU�VJCV�CRRN[�VQ�RCTVKEWNCT�V[RGU�QH�RGTUQPU�KPXQNXGF�KP�#26#�
CEVKXKVKGU��
This� Code� requires� the� highest� standards� of� professional,� respectful,�
ethical,� inclusive,� safe� and� lawful� conduct.� Individuals�must� adhere� to�
this�Code� in�connection�with�all� activities� related�to�APTA.�Companies�
KPXQNXGF� KP� #26#� CEVKXKVKGU� OWUV� CUUWTG� VJCV� CNN� KPFKXKFWCNU�YJQ�YQTM�
for�them�are�made�aware�of�and�adhere�to�this�Code�in�connection�with�
#26#�CEVKXKVKGU��
6JG� HQNNQYKPI� NKUV� RTQXKFGU� GZCORNGU� QH� DGJCXKQTU� VJCV� CTG� RTQJKDKVGF�
under� this�Code.�The� list� is�not�exhaustive,�and� the�general� standards�
above�apply�to�all�conduct:
Ű� &KUETKOKPCVQT[�� JCTCUUKPI� QT� QHHGPUKXG� EQPFWEV� TGNCVGF� VQ� TCEG��
EQNQT�� IGPFGT�� PCVKQPCN� QTKIKP�� GVJPKEKV[�� CIG�� UGZWCN� QTKGPVCVKQP��
IGPFGT�KFGPVKV[�QT�GZRTGUUKQP��RTGIPCPE[��TGNKIKQP��FKUCDKNKV[�QT�QVJGT�
EJCTCEVGTKUVKEU�RTQVGEVGF�D[�NCY��

Ű� 5GZWCN�JCTCUUOGPV�QH�C�RJ[UKECN�QT�XGTDCN�PCVWTG��KPENWFKPI�KPCRRTQRTKCVG�
VQWEJKPI��CFXCPEGU��CVVGPVKQP��LQMGU�QT�EQOOGPVU��

Ű� 6JTGCVU�QT�CEVU�QH�XKQNGPEG��KPENWFKPI�XGTDCN�QT�RJ[UKECN�CUUCWNV�
Ű� &KUQTFGTN[�EQPFWEV�
Ű� 2QUUGUUKPI��WUKPI�QT�FKUVTKDWVKPI�KNNGICN�FTWIU��QT�KORCKTGF�DGJCXKQT�
CU�VJG�TGUWNV�QH�FTWIU�QT�CNEQJQN�

Ű� 2QUUGUUKPI�HKTGCTOU��YGCRQPU�QT�GZRNQUKXGU�QP�QT�CDQWV�#26#�
RTGOKUGU� QT� RTGOKUGU� QH� #26#� GXGPVU� 
WPNGUU� CWVJQTK\GF�
UGEWTKV[�RGTUQPPGN��

Ű� (TCWF��FKUJQPGUV[��HQTIGT[�QT�VJGHV�QH�RTQRGTV[��
Ű� 8KQNCVKQP�QH�CRRNKECDNG�HGFGTCN��UVCVG�QT�NQECN�NCY�QT�RQNKEKGU�QH�#26#�
QT�XGPWGU�JQUVKPI�#26#�GXGPVU�

Violations�of�the�Code�will�result� in�sanctions.�Sanctions�may�include�a�
XGTDCN�QT�YTKVVGP�YCTPKPI��UWURGPUKQP�QT� GLGEVKQP�HTQO�#26#�CEVKXKVKGU��
VGTOKPCVKQP�QH�VJG�TGNCVKQPUJKR�YKVJ�#26#�QT�QVJGT�CEVKQP�CRRTQRTKCVG�VQ�
VJG�EKTEWOUVCPEGU��2GTUQPU�YJQ�QDUGTXG�QT�CTG�CYCTG�QH�C�XKQNCVKQP�QT�
suspected�violation�of� the�Code� should� report� the�matter� promptly� to�
APTA’s�Senior�Director�of�Human�Resources,�Chief�Operating�Ofƒcer�or�
Chief�Executive�Ofƒcer.�APTA�prohibits� retaliation�against�an� individual�
for�making�a�report�in�good�faith�that�this�Code�has�been�violated.�Any�
questions�concerning� this�Code�should�also� be� directed� to�one�of� the�
APTA�ofƒcials�identiƒed�above.�

Booth�Sta̪ng
'ZJKDKVQTU�OC[�GPVGT�VJG�GZJKDKV�JCNN�QPG�JQWT�RTKQT�VQ�VJG�QRGPKPI�GCEJ�
FC[�CPF�OC[�TGOCKP�WPVKN�QPG�JQWT�CHVGT� VJG�JCNN�ENQUGU�GCEJ� GXGPKPI��
#NN�GZJKDKVU�OWUV�DG�UVCHHGF�FWTKPI�VJG�JQWTU�KP�YJKEJ�VJG�GZJKDKV�JCNN�KU�
QRGP��#P[�GZJKDKVKPI�EQORCP[�VJCV�FQGU�PQV�UVCHH�KVU�DQQVJ�QT�VJCV�DGIKPU�
RCEMKPI�KVU�GSWKROGPV�CPF�QT�OCVGTKCNU�DGHQTG�VJG�ENQUG�QH�VJG�UJQY�YKNN�
DG�RGPCNK\GF�CPF�NQUG�RTKQTKV[�RQKPVU�ICKPGF�CV�VJG�EWTTGPV�EQPHGTGPEG�
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+RXUV
'CEJ�DQQVJ�OWUV�DG� TGCF[� D[�0QXGODGT��� CV� ��RO��#NN� GZJKDKVU�OWUV�
remain� intact�until� the�show�closes�on�Saturday,�November�7�at� 1:30.�
NOTE:� For� safety� reasons,� individuals� under� 18� years� old� are� NOT�
permitted�in�the�exhibit�hall�at�ANY�TIME.�NO�EXCEPTIONS.
Freeman�is�the�ofƒcial�service�contractor�for�APTA.�

6KLSSLQJ�,QIRUPDWLRQ
#NN� UJKROGPVU� OWUV� DG� HWNN[� RTGRCKF�� /CVGTKCNU� UJKRRGF� KP� CFXCPEG�
QH� VJG� GZRQUKVKQP�YKNN� DG� TGEGKXGF� CV� CP� CRRQKPVGF�YCTGJQWUG� 
WR� VQ�
��� FC[U� KP� CFXCPEG�QH� VJG� UJQY��� UVQTGF�� CPF�FGNKXGTGF�VQ� VJG�DQQVJ�
location.�If�you�must�send�your�shipment�directly�to� the�Renaissance�
*QVGN�#WUVKP��KV�OWUV�CTTKXG�CV�VJG�UJQY�UKVG�QP�VJG�UEJGFWNGF�OQXG�KP�
days� in�order� for�Freeman�to� receive� it.�If�the� shipment�arrives�at� the�
EQPXGPVKQP�EGPVGT�RTKQT�VQ�VJG�FCVGU�NKUVGF�KP�VJG�'ZJKDKVQT�5GTXKEG�-KV��KV�
YKNN�DG�TGHWUGF��CU�VJGTG�KU�PQ�UJKRRKPI�CPF�TGEGKXKPI�FGRCTVOGPV�VQ�JQNF�
OCVGTKCNU��6JG�CFXCPEG�CPF�QPUKVG�UJKRRKPI�CFFTGUUGU�YKNN�DG�RTQXKFGF�
KP�VJG�'ZJKDKVQT�5GTXKEG�-KV�

0DWHULDO�+DQGOLQJ
'ZJKDKVQTU�OWUV�OCMG�CTTCPIGOGPVU�HQT�FGNKXGT[��TGOQXCN��UVQTCIG��CPF�
TGVWTP�QH�ETCVGU�DQZGU��4CVGU� HQT�OCVGTKCN�JCPFNKPI�YKNN�DG�CXCKNCDNG� KP�
VJG�'ZJKDKVQT�5GTXKEG�-KV�

/DERU
(TGGOCP� YKNN� RTQXKFG� NCDQT� HQT� UGVWR� CPF� FKUOCPVNKPI�� 9G� UVTQPIN[�
GPEQWTCIG�[QW�VQ�QTFGT�NCDQT�KP�CFXCPEG�QP�VJG�CRRTQRTKCVG�HQTO�KP�VJG�
Exhibitor�Service�Kit.�NOTE:�Labor� rates�are�subject�to�change.�Any�full�
VKOG�GORNQ[GG�QH�CP�GZJKDKVKPI�EQORCP[�ECP�GTGEV�JKU�JGT�QYP�GZJKDKV�
YKVJQWV�VJG�CUUKUVCPEG�QH�JKTGF�NCDQT��#P[�NCDQT�UGTXKEGU�TGSWKTGF�DG[QPF�
YJCV�ECP�QT�YKNN�DG�RGTHQTOGF�D[�VJG�TGIWNCT�HWNN�VKOG�GORNQ[GGU�QH�VJG�
GZJKDKVKPI� EQORCP[�YKNN� DG� RTQXKFGF� D[� (TGGOCP� CPF�QT� CP� GZJKDKVQT�
CRRQKPVGF�EQPVTCEVQT��'ZJKDKVQTU�ECTT[KPI�KP�VJGKT�GSWKROGPV�CPF�FKURNC[U�
OWUV� WUG� C� HTGKIJV� ICVG�� 0GKVJGT� (TGGOCP� PQT� VJG� EQPXGPVKQP� EGPVGT�
RTQXKFG� ECTVU�� FQNNKGU�� QT� RCNNGV� LCEMU� HQT� GZJKDKVQT� WUG�� .QCFKPI� CPF�
WPNQCFKPI�VJTQWIJ�VJG�NQDD[�KU�RTQJKDKVGF�

Uno̪cial�Service�Contractors
'ZJKDKVQTU�YJQ�RNCP�VQ�WUG�CP�KPUVCNNCVKQP�CPF�FKUOCPVNG�EQPVTCEVQT�QVJGT�
than�the�“ofƒcial”�contractor�must�complete�the�“Exhibitor�Authorization�
Form� for� Independent�Contractors”� found� in� the�Exhibitor� Service� Kit.�
'ZJKDKVQTU� CTG� TGURQPUKDNG� HQT� FKUVTKDWVKPI� UJQY� KPHQTOCVKQP� VQ� VJGKT�
KPFGRGPFGPV�EQPVTCEVQTU�
In�summary,�the�above�are�the�Rules�and�Regulations�for�exhibiting�with�
VJG� #OGTKECP� 2J[UKECN� 6JGTCR[� #UUQEKCVKQP�� $[� UKIPKPI� VJG� 'ZJKDKVQT�
Application�Contract,� you�have�agreed�to�abide�by� these� rules.� Please�
EQPVCEV�#26#�'ZRQUKVKQP�5GTXKEGU�VGCO�KH�[QW�JCXG�CP[�SWGUVKQPU�


